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VISITOR ALERT SHORTCUT 
W R I T T E N  B Y   

D A R L E N E  S E V E D G E  &  H O L L Y  I V I E  

 

 

This is a step-by-step tutorial on adding the Visitor Alert Bulletin as a Network Location in Windows 7 

 Note: “Rt-Click” means right click on your mouse. 
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Click  on the Visitor Alert icon 

From the navigation  
pane choose the list you 
would like to  access 

You  can scroll thru each record by using the arrows. 

You can search by typing in 
the  last  name or  DOC #  In 
the search box. 
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